Annex 2

FORM FOR SUBMITTING SUPPLIER’S  QUOTATION

(This Form must be submitted only using the Supplier’s Official Letterhead/Stationery
)

We, the undersigned, hereby accept in full the UN Women General Terms and Conditions, and hereby offer to supply the items listed below in conformity with the specification and requirements of UN Women as per RFQ Reference No. RFQ13/00693:

TABLE 1 :  Offer to Supply Services Compliant with Technical Specifications and Requirements 

Purpose: Organization of a number of events (trainings/workshops/joint retreats) for JISBs Service Providers and relevant authorities from the central/local level, including exchange of experience between districts on Joint Information and Service Bureaus operation.
Location: Outside Chisinau, maximum distance from Chisinau-60 km, with good road access to the locality and venue.

Participants:  up to 50 persons (number might slightly vary)

Tentative schedule of events:

22-23 August 2013;

12-13 September 2013; 


17-18 September 2013;


19-20 September 2013;


03-04 October 2013;


10-11 October 2013.

	#
	Generic Description
	Estimated Q-ty
	Price quote
	Unit Price, MDL
	Total (for 50 pers.), MDL

	1
	Accommodation, single or double room (two separate beds) (50 persons)
	1 (one) night/event
	Per single room/night
	
	

	
	
	
	Per double room/night
	
	

	2
	Conference hall for up to 50 persons, equipped with air conditioner, wireless internet minimum speed 250 Kpbs, projector and screen, flipchart with markers
	2 (two) full days/event
	Per day
	
	

	3
	Mobile microphone
	2 (two) pcs /event
	Per piece
	
	

	4
	Sound system with boxes
	1 piece/event
	Per piece
	
	

	5
	Breakfast (standard continental breakfast) 
	2 (two)/event
	Per 1 person
	
	

	6
	Coffee breaks (2 per day), min. incl.:
· croissants, muffins or cookies

· non-sweet pies or sandwiches 

· coffee & tea

· cream

· mineral water

· fruit juice
	4 (four)/event
	Per 1 person
	
	

	7
	Lunch, min.incl.:
· soup of the day

· meat or fish with a choice of side-dish 

· salad 

· fruit juice

· mineral water

· coffee & tea
	2 (two)/event
	Per 1 person
	
	

	8
	Official dinner (Fourchette), min.incl:
· grilled meat (chicken or pork)

· grilled vegetables

· cheese bites

· fish plate

· cold meat plates

· fresh vegetable plates

· Variety of pickles (olives, mushrooms etc.)

· a choice of 2 juices

· green/black tea

· coffee (cream, sugar)

· desert (portioned cake/pastry) 

· bread
	1 (one)/event
	Per 1 person
	
	

	9
	Dinner, min.incl:
· salad

· main course: meat or fish with side-dish

· bread

· fruit juice

· coffee & tea
· desert
· mineral water
	1 (one)/event
	Per 1 person
	
	

	10
	Still/sparkling water in 0.5l bottles (meeting room)
	100 bottles/event
	Per bottle
	
	


All other information that we have not provided automatically implies our full compliance with the requirements, terms and conditions of the RFQ.

[Name and Signature of the Supplier’s Authorized Person]

[Designation]

[Date]

� This serves as a guide to the Supplier in preparing the quotation and price schedule. 


� Official Letterhead/Stationery must indicate contact details – addresses, email, phone and fax numbers – for verification purposes 





